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c-overnment of West Bengal
Panchavate and Rural Development Department
® 03, N5 Road, Jessop Building. Kolkata-700 001

Memo No 144018)/Comp/kstt WBSRDA( BRGEFY02/08 Date: 12.6.2008

From: M.N.Rov. [AS
Principal Secretary 1o the Government of West Bengal

To:  The District Magistrate

Tela= et ...

Sub: Village Data Entry Entrepreneur
Sir.

You are aware that large amount of data is required to be entered for NREGA
SGSY. CHCMI and other programmes. In view of increasing need of data entry at
Gram Panchavat offices. availability of hiring data entry services by Gram Panchayats
1s felt necessary. It has been decided that steps should be taken for procuring the data
entry services {rom competent local entrepreneurs. However, there is gap in
availabilitn of competent data entrv operators in every Gram Panchavat, whose
services mav be hired when needed.

Thercefore. steps should be taken to identify one capable vouth at each Gram
Panchayvat and train them on data entry in the soft wares being used by the Gram
Panchayats for implementation and monitoring of various programmes (viz. NREGA.
SHG ete) and allow them to use the computer of the Gram Panchavat for data entrv by
hiring their services at appropriate rates against data to be entered..

As a primary step. each Gram Panchavat may be asked to identify one
suitable youth with at least class X level of education and having knowledge of typing
and to train thcm on da[n entry as a k';eH‘employmcm programme. Members of SHG or

compulcr may bc 01\ en pnmm

Suitable organisations involved in training of computer and having their
training centre at Sub-Division’ District Level will be selected by this end on the basis
of open tender and necessary training on use of the customized soft wares being used
by the Gram Panchavars will be imparted to those organisations so that they are able
to train the local vouth on use of those soft wares. Whereas. the selected persons will
have 10 bear the cost of such course 1which will be prescribed by this end) in general.
some subsidy mayv be provided tor those who belong i BPL families. On successful
completion of the training. the identified vouths will be given a certificate. Services of
such certified personnel will be hired by the Gram Panchavats for data entry as’and
when necessary and pavment on picce rate will be made to them by the Gram
Panchavats’ Panchavat Samitis as the case mav out of administrative expenses of
respective programme fund . It is further reiterated that the Gram Panchayats will not
engage them as data entry operator on wage basis. Thev will be at liberty to take any
employment or open data entry business even at the Tathva Mitra Kendras—



Common Servicas 1tres being located at Gram Panchave:  1d the Gram
Panchavats mayv aljer  -em to enter data at a prescribed piece raic.

In the circwr~  ices stated above. vou are requested to take n= .essary steps to
identifv such engrepr: urs from each Gram Panchayat. List ol sui persons, their
qualification and exp: ence. if any in typing’ using computer’ Ga.: entry may be
communicated to th:: .nd as soon as possible. The name of the 1astitutes where
training will be impari=d. the cost of the training programme and scitware specific
prescribed rate of data entry will be informed by this end in due course.

In case competent persons are available on hire to enter data at the GF level, there is
no need to select and train any one from that GP. The list of such GPs may also be
compiled and forwarded to this end.

Yours faithfully
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